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Pre- Approved Checklist of Certificate of Compliance Requirements for Off-Campus Activities
Dear Student Leader,

As per CHED Memorandum Order 63, Series of 2017, all Higher Education Institutions (HEIs) are required to comply with the requirements stipulated in the said memorandum. This process is being implemented to ensure the safety of the students who will be participating in your organization/ unit’s off-campus activity. 

In light with this, please make sure that all requirements listed below are attached to your pre-activity requirements before having the Certificate of Compliance pre-approved by the Office of Student LIFE and signed by the Office of Student Affairs.  

Thank you!

Requirements Needed:

· List of Participants

· Notarized Parents’ Consent Form

· Faculty Conforme Fom

· Letter to Faculty in-charge during the Off-Campus Activity with Pink Form

· Medical Clearance

· Request for Medical Kits

· VRT for Orientation with Students

· Letter to Parents

· Letter to Students

· Formal Quotation and Confirmation of Venue from Venue Supplier

· Security Details of the Venue

· Layout of Venue

· SSO Transportation Reservation
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