Guidelines:

1. All instructions/ guidelines in filling- out this form is colored in green. They are to be deleted once you submit the Activity Report for documentation.
2. Your organization’s/ unit’s header must be placed in this area.

3. No sections in this proposal are to be omitted. There are a total of 9 sections; each has to be filled- out.


ACTIVITY REPORT
I. ACTUAL ACTIVITY DETAILS

	Title of Activity
	

	Nature of Activity
	
	Time
	

	Date
	
	Venue
	

	Project Head/s
	
	Contact Number
	


	Actual Time Started: 
	

	ENMP:
	
	ANMP: 
	

	ENP:
	
	ANP:
	


II. OBJECTIVES

<Briefly describe how EACH objective was met and how it has contributed in the observation/situation you intend to address.>
	OBJECTIVE
	HOW THE OBJECTIVE WAS MET

	1.  

	

	2. 
	

	3. 
	


III. ACTIVITY EVALUATION

<There must be at least three (3) answers in each category; each entry under what went wrong must have a corresponding recommendation.>
	WHAT WENT WELL
	WHAT WENT WRONG
	RECOMMENDATION

	1.  
	
	

	2. 
	
	

	3. 
	
	


IV. LEARNINGS AND REALZIATIONS OF PROJECT HEADS
<Kindly answer the questions briefly> 
1. <What could have been done to make the activity more successful?>
2. <What was your greatest learning in executing the activity?>
3. <How did this activity, through your leadership, contribute to the development of the participants?>
Prepared by:


______________________

<Name>
<Position>
Noted by:

___________________

<Name>
President

       _______________________

       <Name>
       Faculty Adviser

<ORGANIZATION’S OFFICIAL LETTER FOOTER MUST BE PLACED HERE>

