
 
Detailed Procedure for Paying for the Application Fee via Dragonpay for Incoming 

Freshman for AY 2022-2023 

(via the Online Application Facility) 

 

 

1.  Access your Online Application via 

https://admissions.dlsu.edu.ph/application/ug/applicationform/adm_login.aspx 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://admissions.dlsu.edu.ph/application/ug/applicationform/adm_login.aspx


2. Access the Application Fee tab 

 

 
 

 

 

3. Click on the Pay Application Fee Tab 

 

 
 

 



4. Choose Dragon Pay as the Payment Method, Type the Code from the image generated 

and Click on the Proceed button 

 

 



5. Select a Payment Option - Either Online Banking/E-Wallet , Over-the-Counter /ATM 

Banking or Over-the -Counter or Over-the-Counter Others 

 

 



 
 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



Note that there is a standard PHP 20.00 service fee add-on by Dragon Pay (to be paid by our 

clients).  In addition to this, some of the payment methods will charge an additional fee to our 

clients for using their facility.  Please see summary below: 

 

 
 



6.  After having chosen the desired Payment method - Tick the box (✔) and Click on the 

Select Button 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

7.  Click on Send Instructions via Email/Mobile button and Check your Registered email 

address.  Note the Ref# 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 



  

8. Upon checking your Registered email address, you must have received an email from 

Dragonpay with the Subject heading:  Payment Instruction for Transaction Ref:  

 

Click on the link provided on the body of your email received 

 

 

 

 

 

 

 

 
 

 

 



9. Print the Payment Instructions received and Pay for the Application Fee 

 

 

 
 

 



10.  A payment confirmation email will be sent to you within five (5) to seven (7) banking 

days after your payment from Dragonpay (admin@dragonpay.ph).  Failure to receive an 

email from Dragonpay, you are kindly advised to immediately contact Dragonpay Hotline 

via https://www.dragonpay.ph/contact-us 

 

 

11.   Access your ONLINE APPLICATION  

 

12. Check on the uploaded requirements 

 

13. Prior to SUBMITTING your Application, Review the Application Summary 

 

 
 

 

14. DO not forget to Tick the box (✔) on the Certification 

 

 
 

 

 

15.  Lastly, Click on the Submit Button 

 

 

 
 

mailto:admin@dragonpay.ph
https://l.facebook.com/l.php?u=https%3A%2F%2Fwww.dragonpay.ph%2Fcontact-us%3Ffbclid%3DIwAR33wOzohgSqpDH4fGAH0iv4zGoIReUvrgf6ysd9CaD8bYIAVXIPozoI_cA&h=AT0WXZV6Ol_YgSo54wkqoTEVUibIq5aM4CKUZsty30hrF6n3PXBttQVwvLF7F7mIbazguw-TLYSi74EJZDeiVAKrRQa8x1bDtskwMpCsxl-VYCNG5JtK4wTUpLE0QdwXnUw


Also access: 
https://www.dlsu.edu.ph/wp-content/uploads/pdf/accounting/guidelines/dragonpay-payment-
gateway-steps.pdf 
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