
AY 2025-2026 First-Year College Admission

Detailed Procedure for Paying for
the Application Fee via Dragonpay
for Incoming First-Year College Students



STEP ONE:

Access your online application via the 
Online Admissions Facility (OAF)

Input your registered email address as the 
username and your password.

https://admissions.dlsu.edu.ph/application/ug/applicationform/adm_login.aspx


STEP TWO:

Access the “Application Fee” tab



STEP THREE:

Click on the “Pay Application Fee” tab



STEP FOUR:

Choose 
Dragonpay as the 
payment method

Type the code from the image 
generated
Click on the “Proceed” button



STEP FIVE:

Select a payment option
● Online Banking/E-Wallet
● Over-the-Counter/ATM
● Banking or Over-the-Counter
● Over-the-Counter - Others



STEP SIX:

After having chosen the 
desired payment method, 
tick the box (✔) for the 
Terms and Conditions 
agreement and click on the 
“Select” button



STEP SEVEN:

Follow the payment 
instructions of your 
chosen payment method 
via email or the portal.

REMINDER: DO NOT click [Back] or 
[Refresh] on your browser while your 
payment is being processed as this 
might cause another payment request 
and result in DOUBLE PAYMENT.



STEP EIGHT:

A payment confirmation email will be sent to you 
within five (5) to seven (7) banking days after your 
payment from Dragonpay.

If you did not receive an email from Dragonpay, you 
are advised to coordinate with Dragonpay directly via 
their hotline.

https://www.dragonpay.ph/contact-us


STEP NINE:

Go back to the OAF after receiving the payment 
confirmation and submit your application.



STEP TEN:

Go back to the OAF after receiving the payment 
confirmation and submit your application.

REMINDER: Make sure that you reviewed your 
application summary before submitting.




