Office of Admissions
and Scholarships

Detailed Procedure for Paying for the Application Fee via Dragonpay for Incoming
Freshman for AY 2022-2023
(via the Online Application Facility)

1. Access your Online Application via
https://admissions.dlsu.edu.ph/application/ug/applicationform/adm login.aspx

€ De La Salle University

ETH e
DO NOT HAVE AN ACCOUNT?

To apply at DLSU, you must first create an account. Please provide a

valid e-mail address.



https://admissions.dlsu.edu.ph/application/ug/applicationform/adm_login.aspx

2. Access the Application Fee tab

Submit

Admission Result
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Guidelines for Online Admission Facility (OAF)

Please read the following guidelines carefully before using the Online Admission Facility (OAF).

1. We will be collecting and storing personal information that are necessary as part of the application process. The privacy of
your personal information is important to us, please click here to view our data privacy policy.
_ Allot approximately 30-45 minutes to complete the process using this OAF.
. Please supply all the information required. They are necessary before you can proceed to the next page.
When accessing the Online Admission Facility, it is advised to use a laptop or desktop computer with Google Chrome as
your internet browser.
. You will be required to submit scanned copies of documents as part of your application. Each scanned document should be
in JPEG/PDF format and should NOT EXCEED 4MB in size.
. Before clicking the Submit button, review carefully the information you supplied in all the fields. You will not be allowed to
make changes once the form has been submitted
_ Should you have further inquiries, please fill up the form Application Concerns or call the Office of Admissions and
Scholarships (OAS) at
GLOBE: (0927)760-6560 - 08:30am to 12:00pm Monday to Friday, Saturdays 8:30am to 12:00pm
SMART: (0999)363-6546 - 01:30am to 05:00pm Monday to Friday, Saturdays 8:30am to 12:00pm
Note:
No text messages will be entertained. Phone calls will be entertained during the above schedule only.
. Incomplete application forms will not be processed
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CONSENT

birth, country of birth, country of citizenship, gender, contact information (e.g. telephone number, mobile number «
and email address), last high school attended, senior high school track, application fee information, proof of
citizenship, religious philosophical political affiliations, previous academic standing (Form 137), personal
declaration/s pertaining to physical/behavioral/disciplinary conditions and degree program/s applying for. Upon
successful admission and enroliment, the university collects personal data with regards to academic
performance and activities.

Legal Guardian - Personal Data which includes name, address, contact information (e.g. telephone number,
mobile number and email address). Government Issued IDs that are classified as sensitive personal
information. Scholar Applicant/Student - Personal Data same as that of an Applicant/Student.

Legal Guardian of Scholar Applicant/Student - Personal Data same as that of the Legal Guardian, proof of
financial standing that includes utilities billing statements, bank or credit card statements, and similar proofs of
financial standing. Although financial data is considered confidential and not under the data privacy act, such
documents often contain personal data in the form of personal information that can be used to identify or cause
harm to the data subject.

Processing or Use:

3. Click on the Pay Application Fee Tab

your credit/account details.

« Dragonpay - You have a variety of options through Dragonpay. You may pay via online banking or over-the-counter with
their partner banks. You may also pay through Bayad Center, SM Department Store/Supermarket bills payment, and
many more collection agencies. Dragonpay charges a minimal fee of 20 00 for this convenience.

2. The application fee is NON-REFUNDABLE and NON-TRANSFERABLE.

« Filipino Citizens inlcuding those with dual citizenship - Php600.00
+ Non-Filipino Citizens - Php 2,500.00
+ Graduates of Department of Education (DepEd) recognized Philippine public/science high schools - Free
« Applicants from DLSU Manila Senior High School, DLSU Laguna Integrated School, LSGH Night School, and BRAFENS
- Free

3. For questions regarding your application fee payment, please fill out the form Application Concerns. You may also call the
Office of Admissions and Scholarships (OAS) at SMART. 0999-3636546/ GLOBE 0927-760-6560. Phone calls will only be
entertained Monday to Friday (8:30am - 12:00nn & 1:30pm - 5:00pm) and Saturday ( 8:30am - 12:00nn).

Application Fee Payment Details

Applicant Type Non-Filipino Citizen
Application Fee Amount (Php) 2,500.00

Payment Method

Payment Date N/A

Payment Ref No. N/A

Total Amount Paid 0.00

Payment Status No Payment Received

Pay Application Fee




4. Choose Dragon Pay as the Payment Method, Type the Code from the image generated
and Click on the Proceed button

Review Payment Transaction
Instructions

= Please review the transaction reference nurmber and amount shown below

= Select the payment channelmethod to use.

= [Please notz that Dragon Pay payment methed imposes 3 Php 20.00 convenience fee. In addition, some banks
might impose addifional fees for cerain payment options.

= [Enter your email address (where instructions andior payment confirmations will be sent).

= Confirm that everything is comect by clicking the [Procesd] button.

= Upon elicking the [Precesd] button, you will be redirected to an extemal site based on the payment
methodichannel you have chosen (as prescnibed by our online payment senace provider{s)) to process your
DEyMENL.

= On the ext=mal site, plesse enter the ACCOUNTICARD HOLDER name and biling address when requested.

= De La Salle University DOES NOT collect nor store your accounticradit card information.

» D0 WOT click [Back] or [Refresh] on your browser while your payment is being processed as this might
cause another payment request and result in DOUBLE PAYMENT

= [f your payment transaction was DECLINED, please DO NOT RETRY the payment. Check with your
credit/debit card issuer first to make sure that your sccount was not charged. Thers is a possibdity that your
account was charged but your payment was DECLIMED by owr payment processor dus to FRAUD RISK (as
deemed by our payment processar). Please email online paymenti@disu.edu.ph if your payment transaction was
declined but your account had been charged.

» Flease DO WOT close your browiser until your ane redirected back to the DLEU sk (even if your payment is
declined) so that your payment transaction can be updated. Failure to do so will result in a "Pending Transaction”.

= [f paying through DragonPay, please follow the detailed instructions sent by DragonPay. Failure to do so
will delay the confirmation of your paymeni. Any payments made will only be considered after it has been
confirmed by DragonPay.

Payment Transaction Details

Source: [OAF_UG) Online Application Fee - Undergraduate
Reference Mo OAF_UG-1000268745
Ciz=cription: CRUZ, GLADY 5 FAZ TALADUA

Amount: 2,500.00
F 4

Payment Methad® @ O Visa/MasterCard CgillitDebit Card - Cybersource
® Dragon Pay

Email Address™ : |_ adys.cruzifidisu.edu.ph |

Privacy Motice

In order to facilitate payment online, the De La Salle University has partnered with onfine payment service
providers. During this process, you will be redirected to the external site 35 prescribed by the bank to facilitate
the online payment. Personal Information will be collected in relation to wour payment details as well as billing
information. Payment detsils are collected by the payment service providers and not the University. After
payment is confirmed, you will be redirected back to the site of the University for further processing.

If you have questions and concams regarding privacy, please contact privacy officer@dlsu edu ph




5. Select a Payment Option - Either Online Banking/E-Wallet , Over-the-Counter /ATM
Banking or Over-the -Counter or Over-the-Counter Others

‘dragonpay

19&

DE LA SALLE UNIVERSITY, INCORPORATED is requesting for
PHP2,520.00 (PHP2,500.00 + Service Fee PHP20.00)

Source |- SELECT A PAYMENT OPTION —- ~
— SELECT APAYMENT OPTION —
Dragonpay Prepaid Credits

Ulagn ONLINE BANKING / E-WALLET —-—-

Bank of Commerce Online
S BPI Online

Chinabank Online Bills Payment
Instapay using any bank (NEW)
Landbank ATM Online
Maybank Online Banking
Metrobank Online Banking
Customg PSBank Online
RCBC Online Banking
RobinsonsBank Online Bills Payment
UCPB Connect/Mabile
Unionbank Online Banking
Bitcoin / Ethereum / Tether
Coins.ph Wallet / Bitcoin
GrabPay
Moneygment
PayMaya -

Select fi
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DE LA SALLE UNIVERSITY, INCORPORATED is requesting for
PHP2,520.00 (PHP2,500.00 + Service Fee PHP20.00)

Source

—- SELECT APAYMENT OPTION —- e |

Select f
Or agr

I

Customg

Moneygment -
PayMaya

-——- OVER-THE-COUNTER/ATM BANKING --—--
AUB Online/Cash Payment

Banco de Oro ATM

BDO Network Bank (formerly ONB) Cash Dep

BPI Cash Payment

Chinabank Cash Payment (NEW)

EastWest Online/Cash Payment

i2i Rural Banks

Landbank Cash Payment

Metrobank Cash Payment

PNB Cash Payment

PNB Internet Banking Bills Payment

RCBC ATM/Cash Payment

RobinsonsBank Cash Payment

Security Bank Cash Payment

UCPB ATM/Cash Payment

Unionbank Cash Payment

—— OVER-THE-COUNTER OTHERS -———- 4
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DE LA SALLE UNIVERSITY, INCORPCRATED is requesting for
PHP2,520.00 (PHP2,500.00 + Service Fee PHP20.00)

EastWest Online/Cash Payment
i2i Rural Banks
Landbank Cash Payment
Metrobank Cash Payment
S PNB Cash Payment
PMNB Internet Banking Bills Payment
RCBC ATM/Cash Payment

RobinsonsBank Cash Payment
Security Bank Cash Payment

UCPB ATM/Cash Payment

Customg Unionbank Cash Payment

————— OVER-THE-COUNTER OTHERS —--
Cebuana Lhuillier Bills Payment

ECPay (GCash/Payment Centers)

M. Lhuillier

Palawan Pawnshop

RD Pawnshop

Robinsons Dept Store

RuralNet Banks and Coops

SM Dept/Supermarket/Savemore Counter -




Note that there is a standard PHP 20.00 service fee add-on by Dragon Pay (to be paid by our
clients). In addition to this, some of the payment methods will charge an additional fee to our
clients for using their facility. Please see summary below:

Payment Method Additional Fee
DragonPay Prepaid Credits

Online Banking
EDO Retail Internet Banking (RIEB)
BPI Online 15.00
Chinabank Online
Landbank ATM/Online
Maybank Cnline Banking

Metrobank Direct

PS Bank Cnline Banking

RCBC Cnline Banking

Robinzons Bank Online Bills Payment
UCPE ConnectMobile Banking
Union Bank Intermet Banking 10.00

Bitcoins / Coins ph Wallet
GrabPay| Round UP to nearest peso

Over the Counter Bank
ALEB Online/Cash Payment

BDC Cash Deposit with Refg 25.00
BDC Network Bank {ONEB) Cash Dep 15.00
EFI Billz Payment 100,00

Provincial Branch might
Chinabank ATM/Cash Payment |charge a handling fee.

East\West Bank Online/Cash Payment
i2i Rural Banks

Landbank Cash Payment 50.00
Metrobank Cash Payment 50.00
PME Cash Payment 50.00

PME Internet Banking Billz Payment
RCEC Cash Payment 25.00
Robinsons Bank Cash Payment 25.00
Security Bank Cash Payment 50.00

UCPE ATMiCash Payment
Union Bank Cash Payment

Non-Bank Institutions

EBayad Center

Cebuana Lhuillier Billz Payment

EcPay (Pawnshops, Payment Centers)
LEBC

Palawan Pawnshop

RD Pawnshop

Robinzons Dept. Store

Rural MET Banks & Coops

SM Dept Store/Supermarket/Savemore




6. After having chosen the desired Payment method - Tick the box (+”) and Click on the
Select Button
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dragonpay

DE LA SALLE UNIVERSITY, INCORPORATED is requesting for
PHP2,520.00 (PHP2,500.00 + Service Fee PHP20.00)

Source | SM Dept/Supermarket/Savemore Counter v |

Pay at any Payment Counter of SM Dept Store, SM Supermarket,
Savemore nationwide 7-days-a-week, Payments are processed
end of day.

I agree to the Terms and Conditions

Select ‘ .\/

Customer Support




7. Click on Send Instructions via Email/Mobile button and Check your Registered email
address. Note the Ref#

DEPARTMENT STORE ;‘.*f{
SUPERMARKET @ dragon pay

SAVEMORE

Ref# IUHXQLAO : PHP2,520.00 for OAF_UG-1000268749

Click the button below to have the deposit instructions emailed to
you. For over-the-counter payments, you will need the link
contained in the instruction to validate your payment. You may
also view the instruction online but save/print/bookmark it for

future reference.

Email/Mobile No | I N————h 0 |

Send Instructions via Email/Mobile ‘ \/

Customer Support




8. Upon checking your Registered email address, you must have received an email from
Dragonpay with the Subject heading: Payment Instruction for Transaction Ref:

Click on the link provided on the body of your email received

Payment Instruction for Transaction Ref: [UHXQLAO

Dragonpay <support@dragonpay ph> Fri, Oct 29, 2021 at 5:53 PM
Reply-To: no-reply@dragonpay ph

" g

%dragonpay

Dear Customer,
Gopd day and thank you for choosing our service. Please click on the link below and carefully review your instruction online:
ttps://gw dragonpay ph/Bank/GetEmaillnstruction aspx?refno=I UHXQLAO
For payment-specific inguiries, you may call, email or chat with us. For product-specific inquiries o questions regarding the status of your order, please contact the merchant directly.

Sincerely,

Customer Service

Download the Dragonpay Credits mobile app to easily track your transactions, eam rewards, and enjoy super fast checkout payments at our merchants.

" THIS IS A SYSTEM-GENERATED EMAIL. DO NOT REPLY. ™

(dragonpsy ~ PAY YOUR DRAGONLOANS USING SHOPEEPAY

a (T PHP 100 OFF WHEN YOU USETHE VOUCHER CODE* DLOANSIO00CT"
ShopeePay PROMO PERIOD: OCTOBER 14-18, 2021 VIA THE SHOPEE APP

DISCLAIMER: Dragonpay is an independent third party payment processor. Any terms, conditions or warranty for the product or — ou purchase using our payment facilty is stricty between you and the merchant. Dragonpay shal not be held fiable for ailure of the merchant to defiver the said product or senvice as advertised.
Furthermore, you hereby release and hold hamless Dragonpay from allabilty arsing from the payment you are about to make, as aliabilty shall reside with the merchant. By using Dragonpay; you agree to be unconditionally bound by its Terms of Use. This emals only intended fo instructional purposes. ftis not a voucher, receipt,
o confimnation of a completed payment.




9. Print the Payment Instructions received and Pay for the Application Fee

&
@ dragonpay

PAYMENT INSTRUCTIONS

Flease pay at any SM Payment Counter nationwide. Payment Counters may be found &t all SM Department Stores, SM
Supermarket/Supercenter, Savemore Market and other SM retail establishments. Provide the store cashier with the
following details:

Biller Name: DRAGONPAY WEB

Ref/Acct No: IUHXQLAO

Amount: PHP 2,520.00

Description: OAF_UG-1000268749

[ ATRTHED
Step 1: Pay

1. Pay in CASH only. SM will not accept payments less than PHPSO.

2. You may print or screen-capture this instruction and present to the cashier for faster assistance.
Step 2: Confirmation
1. Payments will reflect end of day. Payments are only accepted up to 8pm.

2. We will send a confirmation email to you once processed. If vou do not receive one by noon time of the next day,
you may call, email, open a support ticket or chat with our Customer Support.

General Rules

» Pay the exact amount indicated above. Excess portion of your payment is forfeited. Payments less than the amount
due will not be processed.

s If you are paying for multiple Dragonpay reference numbers, pay separately for each reference number. Do not lump
them into a single transaction.

» Make sure to get a reference number first before paying. & Dragonpay reference number can only be used once.

s If you made a short payment by mistake, do not try to correct it by making another bills payment with the same
reference no.

s Contact us immediately if you made a mistake in your payment,

s For product-specific inguines or guestions regarding the status of your order, please contact the merchant directly.

00
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DISCLAIMER: This paymant will b procsssed by Dragonpay, 2n indspendant third perty payment procassor. By using Dragonpay, vou 2gres to its Terms and Conditions.
This paymart paze is intended for instructienal purposs and should not b treated as a reraipt of 2 completed payment




10. A payment confirmation email will be sent to you within five (5) to seven (7) banking
days after your payment from Dragonpay (admin@dragonpay.ph). Failure to receive an
email from Dragonpay, you are kindly advised to immediately contact Dragonpay Hotline
via https://www.dragonpay.ph/contact-us

11. Access your ONLINE APPLICATION
12. Check on the uploaded requirements

13. Prior to SUBMITTING your Application, Review the Application Summary

Summary Review and Submit

Review Information
1. Please review all the information provided on your accomplished application form. Once you have submitted your

application, the information contained therein shall become the property of DLSU.
2. To make corrections, click the Back button or Menu on the left side to navigate to the desired page of the application form.
3. If you are already sure about the information that you have provided, you may click on the Submit button.
4_ After clicking the Submit button, your application will be processed and evaluated by the Office of Admissions and
Scholarships.
5. You will no longer be allowed to change/edit your application once it has been submitted.
6. Please regularly monitor your registered email for any advisories regarding your application.

Application Info

14. DO not forget to Tick the box (#) on the Certification

Certification *

4 | certify that the information given herein is correct and complete. Falsification or withholding of information on this
form will automatically nullify my application and/or subject me to dismissal/expulsion from the University

15. Lastly, Click on the Submit Button


mailto:admin@dragonpay.ph
https://l.facebook.com/l.php?u=https%3A%2F%2Fwww.dragonpay.ph%2Fcontact-us%3Ffbclid%3DIwAR33wOzohgSqpDH4fGAH0iv4zGoIReUvrgf6ysd9CaD8bYIAVXIPozoI_cA&h=AT0WXZV6Ol_YgSo54wkqoTEVUibIq5aM4CKUZsty30hrF6n3PXBttQVwvLF7F7mIbazguw-TLYSi74EJZDeiVAKrRQa8x1bDtskwMpCsxl-VYCNG5JtK4wTUpLE0QdwXnUw

Also access:
https://www.dlIsu.edu.ph/wp-content/uploads/pdf/accounting/guidelines/dragonpay-payment-
gateway-steps.pdf

&
@ dragonpay

| more ways to pay

Secure and Convenient
Online Payments

No Chargebacks. Low Fixed Fees.

How to use Dragonpay?

T > g

User checks out via Dragonpay User pays via online transfer
website or mobile app Payment Gateway or over-the-counter
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Merchant receives Payment Gateway receives
Done payment status via payment notification
HTTP Postback

Accept payments from more than 55,000 payment channels!

L unionBank BPI BD u,,gm § SECURITYBANK | &8 PSBank
ROBINSONSEANK i CHINABANK &iMetrobank 6AUB SQ “'

@ PNB @ eastwest (GRCBC BD() it | @Maybank nu,a@
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