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CHAPTER ONE 

INTRODUCTION 

 

1.1 Background  

(Note: In the thesis or proposal, Section 1.1 is titled “Background of the Study”. Please 

revise appropriately.)  

It has been a long time since De La Salle University mandated a style guide for theses.  

The author believes that this was last done in the age of typewriters, so this style guide 

is long overdue.  Since then, personal computers and their attendant software have 

provided many opportunities for improvement, innovation, confusion and all of the 

above.   

This style guide provides: (a) guidelines on typography and layout and other stylistic 

matters and (b) a template which can be used for the thesis or proposal itself just by 

typing over the appropriate sections.  This is particularly useful for the chapter and 

section headings; figures and tables because this will facilitate automatic generation of 

table of contents, lists of tables and lists of figures. 

1.2 Fonts 

(Note: In the thesis or proposal, Section 1.2 is titled “Problem Statement”. Please 

revise appropriately.)  

The following fonts should be used: 

Use 12-point Times New Roman for body text;  

12-POINT BOLD, ALL-CAPITALS TIMES NEW ROMAN for chapter 

numbers; 

 14-POINT BOLD, ALL-CAPITALS TIMES NEW ROMAN for chapter titles. 

12-point Bold, Title Case Times New Roman for sections and sub-sections  

Italics for species names (e.g., Abelmoschus esculentus)  

10-point Times New Roman for figure captions and table footnotes. 



 

2 

1.3 Paragraphs and Line Spacing 

(Note: In the thesis or proposal, Section 1.3 is titled “Objectives”. Please revise 

appropriately.)  

First line of the body text should be indented 0.5”. No indentation for succeeding lines.  

Paragraphs shall be full justified.  A 10-point space is added after each paragraph. 

Line spacing shall be 1.5. 

Chapter numbers and titles are centered.  Section headings are not indented.  Subsection 

headings are indented 0.5”.  

1.3.1 Section numbering 

(Note: In the thesis or proposal, Section 1.3.1 is titled “General Objectives”. Please 

revise appropriately.)  

Number each section consecutively as Chapter Number. Section Number and each 

subsection as Chapter Number. Section Number. Subsection Number. 

1.3.2 Lists 

(Note: In the thesis or proposal, Section 1.3.1 is titled “Specific Objectives”. Please 

revise appropriately.)  

Numbered and bulleted lists are indented 0.5” and each succeeding line shall be 

indented an additional 0.25”. 

 

1.4 Significance of the Study 

1.5 Scope and Limitations 
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Chapter Two 

REVIEW OF RELATED LITERATURE 

(Each chapter should begin in a new page.) 

 

2.1 Referencing within the Text 

(Note: In the thesis or proposal, there are no prescribed section or subsection titles for 

Chapter 2.  You may title as desired.)  

Use the author-year style of referencing within the text.  For example, “… biodiesel 

properties are known to be dependent on the fatty acid profile (Knothe, 2005)”.   

If there are two authors, both should be mentioned.  For example, “… the processes for 

ammonia synthesis and the hydrogen from synthesis gas via the steam reforming route 

both release a large quantity of greenhouse gases into the air (Wood and Cowie, 1998).” 

If there are three or more authors, use the first author followed by “et al.”.  For example, 

“…derived from terrestrial crops has been proposed (Ahlgren et al. 2008; Ahlgren et al. 

2010)”.  Please take note of the punctuation. 

An author may also be cited in the following manner: “Benemann (1979) first suggested 

that cyanobacteria grown in ponds may be used as a convenient source of fertilizer 

because of their high nitrogen content.” 
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Chapter Three 

THEORETICAL FRAMEWORK 

 

3.1 Equations 

(Note: In the thesis or proposal, there are no prescribed section or subsection titles for 

Chapter 3.  You may title as desired.)  

Equations should be created and edited using the Microsoft Word equation editor, 

centered and numbered consecutively within the chapter. Do not scan an equation from 

another paper and paste it as a drawing. 

 Instead of a separate Nomenclature section, symbols and variable names are explained 

in the succeeding paragraphs.  

For example: “Viscosity of the biodiesel was predicted from its fatty acid composition 

by Equation (3.1) (Allen et al. 2005): 





n

i

iim x
1

lnln       (3.1) 

where μm is the viscosity of the mixture, μi is the viscosity of the ith fatty acid and xi is 

the mass fraction of the ith fatty acid in the mixture.” 
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Chapter Four 

MATERIALS AND METHODOLOGY 

 

4.1 SI Units 

Units should be in SI.  Other units may be used only if the units are the most commonly 

used in the subfield or are the ones used in regulatory standards. 

4.2 Figures 

All figures should be explained in the text. Figures should be inserted after they are first 

mentioned in the text.  They should be placed as close as possible to the text while 

considering layout and paging. Figures from other publications should be used only if 

necessary and should be cited. All figures should be accompanied by a caption which 

explains concisely the pertinent information in the figure.  Figures and figure captions 

should be centered on the page (See Figure 4.1.).    Use 10-point Times New Roman for 

figure captions. 

 

Figure 4.1 Bifurcation diagram with β3 as the distinguished parameter. B = 16.2, β1 = 3.0, Da=0.128 and 

β2 = 10. In this figure, β3
*= 37.59. Large limit cycle is in blue. Small limit cycle is in red. 

 

Photographs should be used only if they are necessary to explain a result.  In general, 

use a flow diagram or schematic diagram rather than use photographs of equipment or 

procedures.   
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Micrographs or other photographs which serve to indicate size should be accompanied 

by an appropriate scale in the photograph.  It is incorrect to merely put the 

magnification in the caption. 

Photographs which serve to show color should be taken using a neutral background.  

Number figures consecutively within the chapter and compiled in a “List of Figures” as 

part of the front matter. 

If a figure is to be oriented in “landscape” format, then it should be oriented such that 

the figure is facing the right. 
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Chapter Five 

RESULTS AND DISCUSSION 

 

5.1. Tables 

All tables should be explained in the text. Figures should be inserted after they are first 

mentioned in the text.  They should be placed as close as possible to the text while 

considering layout and paging.  Tables should be located on a single page.   

Each table should be accompanied by a table number and table heading, centered above 

the table.  Tables are numbered consecutively within the chapter. (See Table 5.1.) 

 

Table 5.1.  Results of the Blind Tests to Verify Effectiveness of the  

Refractive Index Calibration Curve 

Blind 

Sample 

Coconut Oil Concentration Percent 

Difference Refractive Index Method Theoretical 

1 78.21% 75.46% 1.96% 

2 26.33% 28.80% 8.96% 

 

If a table is to be oriented in “landscape” format, then it should be oriented such that the 

table is facing right. 
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Chapter Six 

CONCLUSIONS AND RECOMMENDATIONS 

 

The thesis proposal and the thesis follow the same format, with the following 

exceptions: 

The title page is changed to reflect that this is a thesis proposal. 

A “recommendation sheet” with the adviser(s) signature is attached instead of an 

“approval sheet”.  Signatures of the panel members, the chair and the dean 

are not required. 

There is no “Acknowledgements” section in the proposal nor is there an 

“Abstract”. 

There is no “Results and Discussion” section in the proposal, although a 

“Preliminary Results” section may be included. 

There is no “Conclusions and Recommendations” section in the proposal. 

The Appendix in the proposal contains the Gantt Chart and Material Safety Data 

Sheets.  In the thesis, the Appendix contains supporting material for the 

thesis, such as raw data, calibration curves, etc. 

For the proposal, the Department has agreed on a page limit of 60 pages for the text in 

Chapters 1-4.  There is no limit to the pages in the final thesis. 
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APPENDIX A: GANTT CHART 

(For proposal only) 
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APPENDIX B:  MATERIAL SAFETY DATA SHEETS (MSDS) 

(For proposal only) 

A.1 Requirements for MSDS 

An MSDS must be included in the proposal for all chemicals used, except for those that 

are generally recognized as safe (e.g., water, glass, pure sodium chloride). If in doubt, 

include an MSDS. 

An MSDS must also be attached for potentially toxic or infectious materials from living 

things (e.g., jatropha, some microorganisms). 
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