
 
PROJECT PROPOSAL 

 

Activity Title:   
    

Date:  Time:  
    

Venue:  
  

Project Head:  
  

Mobile Number:  Email:  
    

Description: 
(What is the activity all 

about? What do you 
intend to do here?) 

 
  
 
 
 

  

Rationale: 
(How did the activity 

come about? What 
observations and 

realizations pushed you to 
organize it?) 

 
 
 
 
 

  

Objectives: 
(What do you intend to 

address through this 
activity? What are its 

expected outputs? Which 
strategic objectives will be 

met?) 

 
 
 
 
 

 
Project Plan 

Output Deadline Person in Charge Remarks 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    



 
Program Design 

Time Activity Materials Needed Person-in-Charge 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

 
Breakdown of Expenses 

Item Unit Price Total Price Justification 

    

    

    

    

    

    

    

    

    

    
   

Total Expenses  

 

Source/s of Funds:  
  

Projected Income:  

 
Prepared by:  Noted by: 

 
 

  

(Full Name, Signature and Date Signed) 

Project Head 
 (Full Name, Signature and Date Signed) 

Editor in Chief 
 
Received by:  

 
 

 

(Full Name, Signature and Date Signed) 

SMO Representative 
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